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 General Instructions:
1. Please read the instructions carefully.
2. This Question Paper consists of 23 questions in two sections: Section A & Section B.
3. Section A has Objective type questions whereas Section B contains Subjective type questions.
4. Out of the given (14+9=) 23 questions, a candidate has to answer (14 + 6 =) 20 questions in the   allotted (maximum) time of 1 hours.
5. All questions of a particular section must be attempted in the correct order.
6. SECTION A - OBJECTIVE TYPE QUESTIONS (14 MARKS):
i. This section has 14 questions.
ii. Marks allotted are mentioned against each question/part.
iii. There is no negative marking.
iv. Do as per the instructions given.
7. SECTION B – SUBJECTIVE TYPE QUESTIONS (16 MARKS):
i. This section has 9 questions.
ii. A candidate has to do 6 questions.
iii. Do as per the instructions given.
iv. Marks allotted are mentioned against each question/part.

SECTION A: OBJECTIVE TYPE QUESTIONS

	
	Answer all the questions (1 x 14 =14 marks)

	1
	How many style categories does LibreOffice Writer provide? 
(a) 4 
(b) 5 
(c) 6 
(d) 7
	1

	2
	The entries in an automated Table of Contents are automatically taken from: 
(a) Headings and subheadings 
(b) Bolded text 
(c) Bulleted lists 
(d) Page footers
	1

	3
	Which of the following is NOT a category of style in Writer? 
(a) Page Style 
(b) Character Style 
(c) Image Style 
(d) Frame Style
	1

	    4
	What does JPEG stand for in image formats? 
(a) Joint Photographic Experts Group
(b) Joint Picture Experts Group 
(c) Joint Photographic Experts Graph 
(d) Joint Photographic Experts General 
	1

	5
	To navigate directly from a Table of Contents entry to the actual section in the document, which key is pressed while clicking? 
(a) Alt 
(b) Shift 
(c) Ctrl 
(d) Tab 
	1


	6
	Predefined heading styles can be used as what for faster browsing in a document? 
(a) Hyperlinks 
(b) Bookmarks 
(c) Footnotes 
(d) Endnotes
	1

	7
	In the Drawing Object Properties toolbar, which of the following is NOT a grouping option? 
(a) Exit Group 
(b) Ungroup 
(c) Enter Group 
(d) Delete Group 
	1

	8
	When Track Changes is active, what formatting is typically applied to deleted text? 
(a) Bold 
(b) Underline 
(c) Strike-through 
(d) Italic 
	1

	9
	What is a collection of all formatting information that can be saved and reapplied? 
(a) Template 
(b) Style 
(c) Macro 
(d) Database
	1

	10
	LibreOffice Writer supports up to how many levels of headings for a Table of Contents? 
(a) 5 
(b) 8 
(c) 10 
(d) 12
	1

	11
	 Which menu is used to insert an image from a file on the hard disk?
	1

	12
	Which keyboard shortcut is used to open the Templates dialog box? 
(a) Ctrl+N 
(b) Ctrl+Shift+N 
(c) Ctrl+Alt+N 
(d) Shift+Alt+T 
	1

	13
	A preset layout used to create professional or formal documents easily is called a: 
(a) Style 
(b) Template 
(c) Query 
(d) Macro 
	1

	14
	Which tool is used to place an image at the bottom of all other objects? 
(a) Back One 
(b) Bring to Front 
(c) Send to Back 
(d) Forward One
	1



SECTION B: SUBJECTIVE TYPE QUESTIONS

Answer any 4 out of the given 6 questions (2 x 4 = 8 marks)
 Answer each question in 20 – 30 words.
	Q. 15
	How can you insert an image using the Gallery? 
	2

	Q. 16
	What are the primary benefits of using templates? 
	2

	Q. 17
	What is the 'Fill Format' mode, and when is it useful?
	2

	Q. 18
	Differentiate between resizing and cropping an image. 
	2

	Q. 19
	Describe how to manually update an existing Table of Contents. 
	2

	Q. 20
	What are 'Custom Styles'? 
	2




Answer any 2 out of the given 3 questions in 50– 80 words each (4x 2 = 8 marks)
	Q. 21
	Describe the process of comparing an edited document with the original file.
	4

	Q. 22
	What are the different components of the Image Toolbar, and how do they help in image modification? 
	4

	Q. 23
	Write the steps to apply an existing Page Style to a specific page.
	4
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